	Self-Assessment Questionnaire (SAQ) - suggested content

	Section A: Company and KYC information
· Legal name of the company
· Business registration number
· Name of company beneficial owners
· Registered address
· Website (if available)
· Name and contact details of primary contact
· Description of business activity
· Details of relevant certifications (e.g. RJC COP, ISO 14001, ISO 45001)



	Section B: Products and materials
· Type of goods provided (e.g., loose polished diamonds, finished jewellery, jewellery components, etc.)
· Identity and location of subcontractors used, if applicable
· Jewellery materials supplied (e.g. gold, natural diamonds, emeralds, silver, etc.)
· Country of origin for jewellery materials? (Unless lab-grown materials are supplied, you should aim to seek the names of the countries of mining origin for all mined materials. For lab-grown materials, you should seek the names of the countries where the growers are located.
· Names of precious metals refiners, if applicable


	Section C: Social and environmental practices
· Human Rights/Child Labour/Forced Labour Policy (if the supplier answers yes, you should ask for copies of each policy or the combined policy)
· Verification that worker age checks are carried out (to ensure all workers are of the legal minimum working age)
· Verification that working hours and wages are in line with national law
· Health and Safety Policy (if the supplier answers yes, you should ask for a copy)
· Verification that wages and benefits are in line with national law
· Environmental Policy (if the supplier answers yes, you should ask for a copy)

	Section D: Responsible sourcing
· Responsible Sourcing or Supply Chain Policy (if the supplier answers yes, you should ask for a copy)
· Verification of the supplier’s due diligence and risk management practices (e.g. does the supplier follow the OECD Due Diligence Guidance or other due diligence frameworks?)

	Section E: Declarations and sign-off
· Name and position of person completing this form
· Date
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