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Know Your Counterparty (KYC) Form
Sample Form


Gift Register
Sample Form


	DATE
	GIFT
	GIVEN TO
	GIVEN BY
	VALUE OF GIFT
	REASON
	AUTHORISED BY

	Example:
30/06/20
	Coffee Mugs
	Jane Smith- Secretary
	Diamond Dealer 100
	£50
	Promotional Material
	Jenny Brown; Manager

	
	Gold cufflinks
	John Brown, CEO
	Supplier X
	£150
	
Business Anniversary – 10 years of doing business together

	Gordon White; Board Chair

	
	Flowers
	Jane Smith, COO
	
Supplier X
	
£30
	Birth of new baby
	Jenny Brown; Manager

	
	
	
	
	
	
	







	DISCLAIMER: The information provided in this document is intended only to provide general guidance. It is not intended as a customized recommendation nor constitutes legal advice. TDI Sustainability and other associated or affiliated individuals assume no liability on the basis of the information provided in this document. The document can only be used for non-commercial purposes. It is the responsibility of businesses when following this guidance to ensure that they are compliant with all applicable laws and regulations.
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